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Before taking a road trip, it is important to know your destination. With a destination in mind you can 
identify the most effective and efficient course to get there. In your job search, it is the same. You need 
to have a destination in mind, what type of career opportunity you are seeking, and what type of 
employer might have that position. 
 
There are three steps to identifying a career goal: self-assessment, researching occupations, and 
finding employers who likely have those types of career opportunities. WorkSourcWA.com has resources 
available that can help you in each of these three areas.  
 
In order to access these tools simply enter your WorkSourceWA.com account. They are available under 
the Career tools tab. 
 
Self-Assessments: Under the Career tools tab select CareerOneStop. Then click on Explore Careers and 
then Assessments. This will give you a choice of three assessments. They include interests, skills and work 
values. 
 
Research Occupations: Under the Career tools tab select CareerOneStop. Then click on Explore 
Careers and then And More.  This will allow you to select occupations of your choosing and provide you 
information such as job description, outlook, wages, education requirement and more. 
 
Find Employers: Under the Career tools tab select Labor Market Information. Then in the left-hand 
column click on Find Employers Tool. You can use this tool by first selecting a location, either county or 
city and then search for employers in an industry in that area. 
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Preparing Your Personal Presenta on (Pitch) 
 
What are you doing right now? 
Hello/Hi my name is _____. Currently I am looking for an opportunity to u lize my skill or ex-
perience or knowledge or educa on in … 
 
What are you passionate about? 
What really excites me is having the chance to use … (Incorporate employer research when 
appropriate) 
 
What are you interested in learning? 
I saw on your website …  could you tell me a li le more about that?  
 
Examples:   
 
Hello, my name is Sue Thornton and I am currently looking for an opportunity to use my back-
ground in computer support. The thing I enjoy the most about computer support is being able 
to solve people’s computer issues and educate them so that they feel empowered to avoid the 
situa on in the future or resolve it themselves. You are currently looking for a User Support 
Professional and I would be interested in hearing more about what would make an individual 
successful in this role at Pegasus Industries. 
 

“Hi, my name is Sara. It’s so nice to meet you! I’m a PR manager, specializing in overseeing 

successful ini a ve launches from beginning to end. Along with my 7 years of professional 

experience, I recently received my MBA with a focus on consumer trust and reten on. I find 

the work your PR team does to be innova ng and refreshing—I’d love the opportunity to put 

my exper se to work for your company. Would you be willing to set up a quick call next week 

for us to talk about any upcoming opportuni es on your team?” 

 

“Hi, my name is Mark. I’ve spent the last three years building professional experience as an 

Execu ve Assistant. I’ve successfully managed end-to-end event coordina on and have gener-

ated a strong professional network for my colleagues. I was excited to learn about this oppor-

tunity in the sports management space—I’ve always been passionate about the way sports 

brings cultures together, and would love the opportunity to bring my project management 

and leadership abili es to this posi on.” 
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Your Pitch   
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Who do you need to connect or reconnect 
with? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________
_______________________________________________
_______________________________________________ 
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Who do you know who knows someone you need 
to know or meet? 

_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________ 
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Who or where do you need to be more intentional 
in connecting with? 
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Each WorkSource offers a variety of networking 
opportunities for job seekers. You can find your  

local WorkSource office on WorkSourceWA.com 
under the Resources tab and local events will be 
listed under the Career tools tab. 
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Six Degrees Of Separation is the idea that all people are six, 
or fewer, social connections away from each other. This is 
often called the 6 Handshakes Rule. As a result, a chain of 
“a friend of a friend” statements can be made to connect 
any two people in a maximum of six steps. So who do you 
want to know, and how do you reach them? 
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Who do you need to reach out to? 

 

 

 

 

What questions do you need to ask? 
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 An informational interview is a meeting to learn about the real-life experience of 
someone working in a field or company that interests you. It's not a job interview, so 
it's important to keep focused on getting information, not a job offer. Most informa-
tional interviews should be 15 – 30 minutes in length when you try to arrange one. 
 
Generating an informational interview may be the goal of some of the contacts 
you make within an organization using LinkedIn or other resources. 
 
When you get in the interview be sure to restate that your objective is to get infor-
mation and advice, not a job. Give a brief overview of yourself and your education 
and/or work background. Be prepared to direct the interview, but also let the con-
versation flow naturally, and encourage the interviewee to do most of the talking.  
 
Respect the person's time. If you asked for 15 minutes when you arranged the meet-
ing be share to honor that, if the employer chooses to continue great (which is of-
ten the case). 
 
Two questions you can use to start the conversation are: 
-How did you get started in this business/industry/field 
-What do you enjoy most about it? 

Informational Interviewing 
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There are multiple ways of identifying employers that may offer the 
type of position you are seeking.  

One of the easiest is to use yellowpages.com. If you know the general 
type of business simply insert it in the search box.  For example: if you 
were seeking work as a roofer, you would search roofing or if you 
wanted work in insurance you would search insurance. 

Another source is the Find Employer tool on WorkSourceWA.com. Click 
on the Career tools tab and select Labor Market Information. The Find 
Employer tool can be found in the left hand column and simply click 
on it. 

As mentioned earlier, direct contact with an employer is the second 
most effective way of finding a job. Even though they may not have a 
position posted, this is method can tap into the Hidden Job Market.  
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